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Main Page 
 

 

Short cut links can be found at 

the bottom of the Main Page.  

Use the Site 
Search engine to 
link to specific 

topics or items of 

interest. 
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Seminars/Webcasts Menu 

 

 
 
 

From this menu, users may access the MJI seminar schedule of training programs 

for the current year, view upcoming seminar announcements, register for 
upcoming seminars and webcasts, attend a live or archived webcast, and access 
materials associated with each webcast.  
 
 

 



 - 4 - 

Chronological Seminar Schedule 
 
 
 
 

The online seminar 
schedule contains the 
most up-to-date list of 

past and upcoming 
seminars for the current 

fiscal year. 

Seminar titles with an 
asterisk are 

simultaneously webcast. 
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Seminar Announcements 
 

 
 
 

 

Click on a seminar title 
to view the seminar 

announcement and/or 

registration page.  
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Webcast Registration 
 

 
 
You may register for all webcast training seminars via the online process.  Simply 
click on the title of the seminar (1) from the list on the right to reveal more 

information in the box on the left (2).  In our example, the user clicked on 
“WEBCAST:  Child Welfare Services.”  To access the registration form, click the 
“Register” button at the lower right of the description box.   

 
 

 

1 

2 



 - 7 - 

 
Attend a Webcast 

 

 
 

 
From the “Attend a Webcast” page, you may:  
 

1. View a list of upcoming webcasts.  (See page 6 for an example.)   
2. View the MJI library of archived webcasts.  (See page 8 for an example.) 

3. Attend a webcast that is scheduled for the day.  As you can see from our example, 
the next webcast is over 36 days away, therefore a webcast is not currently in 
progress. On the day of a live webcast, participants may click on “Attend today’s 
webcast” and log in up to 30 minutes prior to the start of the webcast. 

1 
 
2 
 
 
 

3 
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Library of Archived Webcasts 
 
 

 

To view a list of 
programs 

pertinent to your 
court type, click 

on the 
appropriate 

category. 
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Webcast Material 
 
 

 
 

 
Materials associated with each webcast can be downloaded and printed from the 
“Webcast Material” page.  Simply click on the appropriate seminar title for a link 
to the resources.   
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Seminar Online Registration 
 

 
 

From this menu users can register for an MJI seminar online by first selecting 
seminar registration. 
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Seminar Online Registration – cont’d 

 
 

 
 
On the MJI online registration page you will enter the Invitation Code that was 
included in the program announcement, and then click on Register.  Or you may 
log in from this page if you’ve previously created a username and password.  Your 
other option is to Create an Account from this page.   
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Seminar Online Registration – cont’d 
 
Creating An Account 
 
 

 
 
The first step in creating an account is that the system will search for an existing 
record.  You will need to enter your name and zip code.  Please use the name you 
typically use when you register for seminars.  For example, if your name is 
Michael but you typically register as Mike, search using Mike first.  It is more 
likely you will find your record that way.  Type in your name and the zip code for 
your court, then click on Search.   
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Seminar Online Registration – cont’d 

Creating and Updating an Account 

 

 
 
 
 
 
If you have previously attended MJI programs, your record will appear.  You will 
be allowed to edit certain fields, such as your job title and court address.  However 
you cannot edit your name or gender.  Those fields can only be edited by MJI staff.  
So if you have a name change, please contact MJI directly and we’ll make that 
change for you.  At the bottom of the page you will set up your username and 
password.  The password is quite restrictive.  Please write this down someplace so 
that you are able to find it again when you register for another program.  With 
your judge’s permission, you may want to set up an account for him or her, 
especially if you find that you are often in charge of registering him or her for MJI 
programs.   
 
We strongly encourage you create an account.  There are many required fields – 
you fill this in once and you’re all set.  They will automatically populate when you 
register for a seminar.  
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Seminar Online Registration – cont’d 

Seminar Options 
 
 

 
 
 
  
 
The Invitation Code you entered is directly tied into that particular seminar.  On 
this screen you have several options: 
 
Summary – this will take you back to the Seminar Announcement 

Agenda – this will provide you with the seminar agenda 
Registration – click to register 
Location – this will provide you with driving directions to the seminar location 
Courses – this will give you course descriptions if applicable 
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Seminar Online Registration – cont’d 
 
 
 
 

 
 
If you do NOT create an account, you are required to complete these fields each 
time you register for a seminar.  Be sure that your name is spelled correctly, that 
you use Upper and Lower case letters, double check your salutation, your gender, 
and your job title.  NOTE:  The work address site name should be something like 
46th District Court, or 4th Circuit Court.  Also, please use the pull down menu for 
your court name.  This will automatically populate the correct court address as it 
appears in our database.  If this seminar had other offerings (different 
dates/locations) you would need to select the offering.  Because there is only one 
(1) offering, you do not need to select the seminar location.  If the seminar is team 
based, list TEAMMATES on this screen.  
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Seminar Online Registration – cont’d 
 
Course Selection 
 

 
 
 
Select the courses you wish to attend. 
Select the attendee type:  participant / faculty / staff.  If you are NOT attending a 
session, you will need to select that as well. 
Click on Continue Registration  
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Seminar Online Registration – cont’d 

 
 

Lodging 
 

  
 
Here is where you will select lodging needs. 
No credit card information is required.  
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Seminar Online Registration – cont’d 

 
 

Registration Verification and Confirmation 
 
 

 

 
  
 
This screen will give you at a glance the seminar, offering, and course/session you 
have selected.  If you need to change anything you would do so here.  Please 
double check your name, work address, e-mail address etc.  If you need to change 
anything, select the CHANGE button at the bottom of the screen.  
 
You will soon receive an e-mail confirmation that your registration was sent and 
received. Closer to seminar, you will receive seminar confirmation and seminar 
specific details. 
 
 
Please note:  Your name badge will be printed based upon the information you 
enter when you register.   
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MJI Publications 
 

 
 
All updates issued since a publication’s most recent publication date and through 
September 30, 2008, have been integrated into the content of the benchbook. The 
benchbooks are in PDF format and are fully searchable using Adobe Acrobat’s search 
features. Future updates to each benchbook will be formatted according to the content 
and page numbers appearing in the new version of the benchbook. 

 
Note: Although all updates issued through September 30, 2008, have been integrated 
into the benchbooks, these new versions do not represent wholesale revisions of the 

benchbooks. These benchbooks represent cumulative versions of the benchbooks since 
each of their respective publication dates. The benchbooks do not contain Appendixes or 

other supplemental/special materials. As each book is updated, MJI will add active 
hyperlinks to statutory authorities cited in the text and to internal cross-references. 
 

 

 

Click on a 
benchbook to 

access it. 

Active hyperlinks 
will appear in all 
benchbooks after 

they undergo a 
comprehensive 

revision. 
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Updates 
 

 
 
Updates to the benchbooks are issued quarterly. The updates may be accessed from the 

same page as are the benchbooks. Links to the quarterly updates to each benchbook 
appear in an appropriately labeled folder.  
 

 
 
 

Click on a 
benchbook to 

access the 
updates for 

that 

benchbook. 

Click on 
UPDATES to 

access the list 
of updates 

issued. 
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The specific updates issued for that quarter are ordered by placement in the benchbook 
and include a summary of the legal/substantive change to the benchbook’s text. Clicking 
on a specific update link on the summary page will access a copy of the actual benchbook 

page on which the update appears. 
  

 
 
The update is integrated into the existing benchbook text and the pages on which the 

update appears may be printed from this location. The pages appearing in this update 
format replace existing benchbook pages. The updated text is underlined. 

Click on a 

specific link 
to access the 

page(s) on 

which the 
update 

appears. 

Updated 
text is 

underlined. 
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Resources Menu 
 

 
 
 

From the Resources menu users may access a direct link to QuicKnowledge.com 
training modules; make requests of free resources through the MJI Resource 
Library; and access various training curricula and resources designed for trial 
court employees and administrators. 
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QuicKnowledge.com 
 

 
 
 
 
 
 

 
 
 

To view a log-on 
demonstration, click on 

this link. 

Contact MJI at  
517-373-7171 for your  

Quick Key. 
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Resource Library 
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Training Curricula 
 

 
 
 
 
 

Click on each topic to view 
the specific training resources 

available. 
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Trial Court Administration Resources 
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Web-Based Training 
 

 
 

 
The Michigan Judicial Institute offers a wide variety of training programs available 
via the Internet.  For a brief overview of each web-based training (WBT), click on 
“Web-based Training Overview”.  To access a particular WBT, simply click on the 
title to launch the program.   
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